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A Message from the President

I warmly welcome you to New York College of Health
Professions, an institution dedicated to preparing
professionalleaders and practitionersinthe field of Holistic
Health and Integrative Medicine. With our Holistic
approach to education and clinical practice, we blend
Eastern and Western therapies in prevention, healing and
the promotion of wellness. New York College is committed
to its students, its clinic patients and the general
population through our unique and breakthrough
technologies in healthcare and related industries.

We are proud to be an educational center with national
institutional accreditation dedicated to becoming the gold
standard in our field.

The College’s clinic facilities at Syosset provide
opportunities for our students, graduates, and faculty to
immerse themselves into all forms of medicine.

New York College maintains very affordable tuition while preserving standards that let us to be one
of the few institutions of our kind to have both institutional and programmatic accreditation. In fact,
we are the only private not-for-profit institution of our kind in the metropolitan New York City area.

I hope that you will review our catalog and website at www.nycollege.edu, visit us on campus
and join with us in helping the world solve its health problems through a holistic approach.

S

A LiSong
President
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About New York College of Health Professions

Founded in 1981, New York College of Health Professions is the leader in holistic health education.
Institutionally accredited by the New York State Board of Regents and Commissioner of Education?, the
College offers programs in Massage Therapy (Associate of Occupational Therapy), Acupuncture (Bachelor of
Professional Studies/Master of Science) and Oriental Medicine (Bachelor of Professional Studies/Master of
Science). The Acupuncture and Oriental Medicine programs are also programmatically accredited by the
Accrediting Commission for Acupuncture and Oriental Medicine?.

The College is committed to excellence in health care education. Members of the faculty serve on the
boards of national and state organizations and are helping to raise the standards of the holistic health
professions to levels of excellence.

The current student body represents a cross section of ages, nationalities, ethnicities, and interests, all
sharing a common goal to positively impact the health care system. The growing acceptance of Traditional
Chinese Medicine (TCM) and complimentary care integrated with western medicine will continue to
enhance career opportunities. Alumni report that their comprehensive education and training have
prepared them to effectively participate in health care activities in the 21° century.

Vision
New York College of Health Professions is committed to the maintenance and enhancement of health,
including physical health, psychological health, and spiritual health. In the service of this commitment, the

College seeks affiliations with other institutions and explores a wide variety of approaches to enhancing and
maintaining wellness and quality of life.

Mission

New York College of Health Professions is dedicated to offering quality degree programs in holistic health.
The mission has three main components.

Education: To provide students with the knowledge and skills to enable them to become expert
practitioners in their fields. To provide the knowledge and skills to enhance the health, wellness, and quality
of life in the larger community, and to develop educational materials to achieve the same purpose.

Service: To provide clinical and pharmacological services to the community as a complement of the program
of professional education. To provide services and products to the community that complement the
programs offered by the College.

Research: To develop and implement, with outside parties, new product development in health care,
wellness, and quality of life products.

1 89 Washington Avenue, Albany, NY 12234 Tel: (518)474-3852
28941 Aztec Drive, Suite B, Eden Prairie, MN 55347 Tel: (952)212-2434
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Educational Objectives

The following are the principal educational objectives in support of the College’s Mission:

e To provide students with the knowledge, skills, and professionalism to become highly qualified
practitioners in select health care fields.

e To enable students to be fully capable of obtaining employment in their health care field.

e To prepare students to pass the licensure and/or certification exams required to become licensed or
certified practitioners in the state of New York.

e To develop in students a sense of ethical responsibility in the therapist-client dynamic and with
fellow practitioners.

e To provide students with an appreciation for continued learning throughout their professional
careers.

Educational Opportunities

The programs offered by New York College of Health Professions provide the highest standards of education
and training in massage therapy, acupuncture, and oriental medicine. The College is breaking new ground
and creating a bridge between Traditional Chinese Medicine with western medicine by creating an alliance
with Bellevue Hospital, a major medical institution in the New York City metropolitan area.

Why Holistic Health Care

The National Center for Complementary and Integrative Health or the NCCIH (formerly the National Center
for Complementary and Alternative Medicine,) a component of the NIH, is the federal government’s lead
agency for scientific research on Complementary and Alternative Medicine (CAM). Founded in 1999, it uses
rigorous scientific investigation to define the usefulness and safety of complementary and alternative
medicine interventions (CAM) and to provide the public with research-based information to guide health-
care decision making.

As defined by the NCCIH, CAM includes a large and diverse group of interventions, practices, and disciplines,
including those taught at New York College of Health Professions such as massage therapy, acupuncture,
herbal medicine, yoga, Qi Gong and Tai Chi, which are used to improve health and well-being and in the
treatment of illness or symptoms such as chronic pain or stress. Analysis by the NCCIH and the Centers for
Disease Control of research data from a 2012 National Health Interview Survey?® on the use of
complementary modalities found that about 59 million Americans spend up to $39.2 billion a year out-of-
pocket on CAM. This represents 9.2% of the total out-of-pocket expenditures in health care®. There is great
interest across many health care disciplines regarding the potential application of some CAM approaches to
a variety of challenging health problems and to health promotion. In large part this interest is based on
emerging evidence from research carried out over the past decade. In several studies acupunctures was
found to ease chronic pain such as low-back pain and neck pain. It may also help reduce the frequency and

3 http:// nih.gov
4 http:// nccih.nih. gov/research/results/spotlight/americans-spend-billions
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tension of headaches and prevent migraines. Chronic back pain, which affects approximately 25% of adults,
is by far the most frequent health problem for which Americans turn to CAM. A recent Wake Forest Medical
School and Duke University School of Medicine study funded by the NCCIH found that when compared to
the usual care, acupuncture may significantly reduce hot flashes associated with menopause®. The World
Health Organization recognizes acupuncture and oriental medicine as effective for over 43 common
ailments.

Research on massage therapy is conducted annually by the American Massage Therapy Association (AMTA).
Their 2016 consumer survey reports that 78% of individuals who received a massage in the past year did so
for medical reasons such as pain relief, soreness, spasms, injury recovery, pregnancy, migraines and stress
relief. Their research estimates Massage Therapy as a $12.1 billion industry in the US with roughly 43.8-
57.8 million adults (19-25%) having had at least one massage between July 2015 and July 2016°. The US
Bureau of Labor Statistics projects the growth of massage therapist employment at 22% over the period
2014-2024, faster than average for all occupations.

From 2011-2015, revenue from CAM healthcare providers increased 14% and employment increased 19%.
Revenue is projected to grow an average of 3.6%/year through 2020’.

Academic Programs

The New York State Education Department has authorized New York College of Health Professions to award
degrees and certificates in the following accredited programs.

Associate of Occupational Studies (AOS) — Massage Therapy

Started in 1981, New York College’s nationally recognized Massage Therapy Program was its first
educational program. In September 1996, the Board of Regents of the University of the State of New York
granted approval to the college to award a 68-credit Associate in Occupational Studies (AOS) degree with a
major in Massage Therapy (HEGIS Code 5299), the first in the United States. The college has modified the
original AOS degree to a 72-credit program, which can be completed in six trimesters (2 academic years) of
full-time study. Students have up to 3 years to complete the program if taking the program part time.
Graduates are eligible to take the New York State Massage Therapy Licensing Examination. They are also
eligible to sit for the Massage and Bodywork Licensing Examination (MBLEx), which allows them to seek
licensure in states outside of New York.

5 Menopause Journal, “Acupuncture, as Practiced in Clinical Settings, May Significantly Improve Menopause-related
Symptoms, March 18, 2016

6 AMTA 2015 Consumer Survey and 2015 Industry Survey
71BIS World Industry Report 62139b Alternative Healthcare Providers in the U.S., December 2016
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Bachelor of Professional Studies/Master of Science (BPS-MS) — Acupuncture

The acupuncture program was approved by the Board of Regents in 1992, the first such program approved
in the state. The program was granted Bachelor/ Master degree status in 1998 (Bachelor of Professional
Studies/Master of Science). The acupuncture program (HEGIS Code 1299 /1299), is a nine trimester
curriculum that requires 145 credits and awards a combined Bachelor of Professional Studies in Health
Science/Master of Science in acupuncture degree (BPS/MS). The program can be completed in 3 academic
years of full-time study. Students have up to 6 years to complete the program if taking the program part-
time.

Bachelor of Professional Studies/Master of Science (BPS-MS) — Oriental Medicine

The oriental medicine program was approved by the Board of Regents in 1992, the first such program
approved in the state. The program was granted Bachelor/ Master degree status in 1998 (Bachelor of
Professional Studies/Master of Science). The oriental medicine program (HEGIS Code 1299 /1299), is a ten
trimester curriculum that requires 185 credits and awards a combined Bachelor of Professional Studies in
Health Science/Master of Science in oriental medicine degree (BPS/MS). The program can be completed full
time in approximately 4 years. Students have up to 8 years to complete the program if taking the program
part-time.

For alumni who graduated with the BPS-MS degree in Acupuncture, the College offers a Chinese herbal
program. The Oriental Medicine Program for Acupuncture Alumni is a 47-credit program in herbal
classroom and clinical training. This program can be completed in 2 years. Alumni will surrender their BPS-
MS degree in Acupuncture upon completion of this program as they will be awarded the BPS-MS degree in
Oriental Medicine.

Accreditations and Registrations

All degree and certificate programs offered by New York College of Health Professions are registered by the:

Office of Professions
New York State Education Department
89 Washington Avenue, 2nd Floor, West Wing
Albany, NY 12234
(518) 486-2967
And / or
New York State Education Department
Office of College & University Evaluation
89 Washington Avenue, 5th Floor, Mezzanine
Albany, NY 12234
(518) 474-1551

(&
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Enrollment in other than registered or otherwise approved programs may jeopardize a student’s eligibility
for certain student financial aid awards.

Program Title Degree Awarded | HEGIS Code
Massage Therapy AOS 5299
Health Science/Acupuncture BPS/MS 1299/1299
Health Science/Oriental Medicine | BPS/MS 1299/1299

New York State

New York College of Health Professions is chartered by the Board of Regents of the University of the State of
New York. All programs are registered with the New York State Education Department (NYSED).

Institutional Accreditation

The New York College of Health Professions is accredited by the New England Commission of Higher
Education (NECHE).

The New York College of Health Professions is accredited by the New England Commission of Higher
Education (formerly the Commission on Institutions of Higher Education of the New England Association of
Schools and Colleges, Inc.). Accreditation of an institution of higher education by the Commission indicates
that it meets or exceeds criteria for the assessment of institutional quality periodically applied through a
peer group review process. An accredited school or college is one which has available the necessary
resources to achieve its stated purposes through appropriate educational programs, is substantially doing
so, and gives reasonable evidence that it will continue to do so in the foreseeable future. Institutional
integrity is also addressed through accreditation.

Accreditation by the Commission is not partial but applies to the institution as a whole. As such, it is not a
guarantee of the quality of every course or program offered or the competence of individual graduates.
Rather, it provides reasonable assurance about the quality of opportunities available to students who attend
the institution.

Inquiries regarding the status of an institution’s accreditation by the Commission should be directed to the
administrative staff of the College. Individuals may also contact the Commission at:

New England Commission of Higher Education
3 Burlington Woods #100

Burlington, MA 01803

(855) 886-3272

info@neche.org

https://www.neche.org

(&
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Programmatic Accreditation

The Master of Science in Acupuncture and Master of Science in Oriental Medicine programs of the New York
College of Health Professions are accredited by the Accreditation Commission for Acupuncture and Herbal
Medicine (ACAHM, formerly known as ACAOM).

ACAHM is recognized by the United States Department of Education as the specialized accreditation agency
for institutions/programs preparing acupuncture practitioners. ACAHM does not accredit any programs at
the undergraduate level.

The following programs offered by the New York College of Health Professions are accredited by the
Accreditation Commission for Acupuncture and Herbal Medicine (ACAHM)

1. Master of Acupuncture [currently named Master of Science in Acupuncture)
2. Master of Acupuncture with a Chinese Herbal Medicine specialization [currently named Master of
Science in Oriental Medicine]

Accreditation status and notes may be viewed on the ACAHM Directory. (http://acahm.org/directory-
menu/directory/)

Inquiries regarding the status of programmatic accreditation by ACAHM should be directed to the
administrative staff of the Graduate School of Oriental Medicine. Individuals may also contact:

Accreditation Commission for Acupuncture and Herbal Medicine (ACAHM)
500 Lake Street, Suite 204

Excelsior, MN 55331

(952) 212-2434

info@acahm.org

https://acahm.org

Other accreditations/memberships are:

. Approved provider of continuing education by the National Certification Board for Therapeutic
Massage and Bodywork (NCBTMB).

. Approved provider of continuing education by the National Certification Commission for
Acupuncture and Oriental Medicine.

. Approved provider of continuing education by the New York State Education Department.
. American Massage Therapy Association Council of Schools (AMTA)

. Council of Colleges of Acupuncture and Oriental Medicine (CCAOM)

. American Oriental Bodywork Therapy Association Council of Schools & Programs (AOBTA)
. Acupuncture Society of New York (ASNY)

9| Pacg
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Continuing Education Workshops

A range of Continuing Education workshops are offered annually designed to meet the needs of working
health care professionals as well as the community at large. Review courses for the New York State Massage
Therapy Licensing Examination and national certification exams are also offered on a regular basis in
massage therapy, acupuncture and Chinese herbology. The CE schedule and fees can be found on the
College’s website (www.nycollege.edu) or can be obtained by calling the Continuing Education Department
at 1-800-922-7337 extension #130. CE flyers are emailed to alumni, faculty, and students.

Locations

New York College of Health Professions is located in Syosset, New York, on the north shore of Long Island,
approximately 30 miles east of Manhattan. The campus is easily accessible via the Long Island Railroad. The
campus in Syosset contains the administrative offices for all educational programs, a physical arts deck,
academic health care clinics, the herbal dispensary, the Steve Kaufman Library, bookstore, faculty work
room, and student lounge. All offices of Enrollment Services are located at the main campus in Syosset.

The academic health care teaching clinics are an integral part of a student’s educational experience. With
over 5500 patient treatments annually, these teaching clinics are also important in providing affordable
holistic health care to members of the community. The academic health care teaching clinics offer fully
supervised holistic treatments to the community while providing a clinical internship for student
practitioners. Treatments include Swedish massage, Asian bodywork massage, reflexology, acupuncture,
and herbal consultations.

Herbal Dispensary

The Herbal Dispensary carries a variety of herbal products constituting a traditional Chinese herbal formula
or pattern pharmacy. These include raw herb materials, prepared materials in pill, powder, tincture, extract
and topical forms, as well as homeopathic remedies and nutritional supplements. Some of the products are
dispensed only after consultation and recommendation from a clinic health care professional. The herbal
dispensary is open to the community.

Bookstore

The College bookstore in Syosset carries all the required student texts, as well as a wide selection of books
and educational materials covering many other aspects of holistic health. It also stocks uniforms, logo
merchandise, face cradle cushions, massage tables, acupuncture needles, moxa, massage oils and creams,
and other professional supplies.

10| Page



Steve Kaufman Library

The Steve Kaufman Library, located on the Syosset campus, contains the most extensive collection of holistic
medicine materials available on Long Island. The library contains books, anatomical models, journals,
multimedia and online resources specializing in acupuncture, herbal medicine and massage therapy. The
mission of the New York College of Health Professions Steve Kaufman Library is to support the College’s
mission by maintaining a quality of collection of materials and offering those services which further the
education, clinical and research needs of the College as a whole.

The library is open Monday — Thursday 10:00 AM to 7:00 PM, and Friday 11:00 AM to 3:00 PM. The library is
open to students, staff and faculty. Alumni, clinical patients and those conducting research are encouraged
to use the library as well. Wireless internet is available throughout the library and networked computer
workstations as well as the college’s webpage provide online access to the library’s catalog, the Internet,
email, and Microsoft Office Suite. Online indexes to professional periodical literature include subscriptions
to online resources and are available on and off campus. These databases include full-text research articles
focusing on holistic approaches to health care and medicine. A tutoring room is available for one-on-one
assistance and small study groups. The College library is a member of the Long Island Library’s Resource
Council and MEDLI which fosters cooperation and sharing of resources among medical libraries on Long
Island. For further information, contact the Librarian, Cynthia Cayea at library@nycollege.edu.
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Enrollment Services

Admissions

Admissions to New York College of Health Professions is considered on an ongoing basis. Prospective
students who wish to enroll must apply through admissions. Regardless of program, applicants to the
School of Massage Therapy and the Graduate School of Oriental Medicine must meet academic admissions
criteria, and they must submit all required documentation prior to the start of the trimester for which they
are matriculating. Applicants to the College will submit the following as part of the admissions process:

Application for Admissions

Application Essay

Official High School and/or College Transcripts
Physical

Immunization Record

Meningitis Awareness Form

Course Registration Form

NouhkwnNpR

Once all documents have been received and the interview is completed, all materials are carefully reviewed.
Acceptance into the program is then determined together with an appropriate course of study. The
admissions staff considers all information provided by the applicant. Applicants are notified in writing of the
Admissions Office decision. Once a decision on an applicant is made, the offices of Registrar, Bursar, and
Financial Aid will begin to reach out to newly accepted students to complete their enroliment at the College.
Students applying for financial aid must meet with a financial aid representative prior to the start of the
trimester for which they are matriculating.

Applicants who have been accepted into a program may defer their admission to a subsequent trimester
with the approval of the admissions office. Admissions may only be deferred for up to one year. Requests
for deferred entrance must be made in writing to the Admissions Office. Students who wish to enroll after
the deferment period has ended must reapply to the College.

The College reserves the right to reject, re-admit, or continue a student’s participation in any program at its
sole discretion, providing such decision does not discriminate in admissions or access to its programs and
activities based on race, color, national origin, religion, creed, disability, age, marital status, gender, sexual
orientation, or veteran status. Further, in accordance with Title IX of the Education Amendments of 1972,
New York College of Health Professions does not discriminate based on sex in its educational programs,
activities, or employment practices.

International Students
New York College of Health Professions welcomes international students. An applicant who is a citizen of a

foreign country must complete the regular application process and provide the following additional
documentation:

12|Page



1) Evaluation of educational equivalency in the United States and a certified English translation of
educational credentials by a recognized educational organization including:

Globe Language Services, Inc.
305 Broadway, Suite 401
New York, NY 10007
(212) 693-1489
www.globelangauge.com

or
World Evaluation Services (WES)
P.O. Box 5087
Bowling Green Station, NY 10274-5087
(212) 966-6311

WWW.wes.org

2) For the purposes of assuring the College and the United States government that all necessary costs
to maintain the student throughout his/her tenure at the College will be met, students must submit
an Ability-to-Pay statement. (This form can be obtained from the college’s admissions office.)

3) Avalid visa or alien registration card. New York College of Health Professions is authorized under
federal law to enroll nonimmigrant alien students. An international student who needs to have
his/her visa transferred should consult with the admissions office.

4) International students who transfer from American colleges or universities must have their previous
school complete the I-20 Transfer Recommendation Form and must also furnish copies of all
previous universities’ I-20s and a copy of their I-94 from their passport.

5) All applicants whose first language is other than English, are required to submit the official score
report of TOEFL iBT (Test of English as a Foreign Language and spoken English) as administered by
the Educational Testing Service, or an examination deemed to be equivalent by the Admissions
Office. The minimum score is 500 written based, or 61 on the computer-based test (iBT), as well as
minimum scores of 22 in listening and 26 in speaking. Students may also satisfy the English
competency requirement by scoring a level 6 on the International English Language Testing System
(IELTS). English competency may be demonstrated and the TOEFL requirement waived, if the
applicant has completed at least two years (60 semester credit or 90 quarter credit) of
baccalaureate level education from an accredited college or university in the United States, or from
an equivalent English language institution in another country; or if the applicant otherwise
demonstrates enough English language competency through the interview and written essay
required for admission to the program.

6) Information about the TOEFL may be obtained from the Educational Testing Service, P.O. Box 6151,
Princeton, New Jersey 08541-6151, USA, in writing or by calling 1-800-468-6335, Monday — Friday,
8:00 AM — 7:45 PM Eastern Standard Time or at the TOEFL website: www.ets.org/toefl.

7) All expenses incurred by international applicants during this application process are the

responsibility of the candidate and are non-refundable. All international students with F-1 visas
must be full-time (12 credits) students.

13| Pag
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8) Allinternational students must submit with their application financial disclosure information
including bank statements showing the ability to pay one year of tuition.

Student Services

Student Services provides necessary help and guidance to all enrolled students. Student Services is the key
to academic success as they work with students to ensure that they are academically on track to complete
their degree. The following are provided by Student Services to ensure student success at the College.

Coordination of tutoring for students struggling in their classes.

Advising during registration and the add/drop period.

Receives and investigates student complaints and grievances as outlined in the Student Handbook.
Schedules and conducts both the Committee of Academic Policy and Student-Faculty Committee
Meetings.

Coordinates New Student Orientation and Graduation.

Receives and investigates all student Title IX incidents. For all incidents, please contact
student.services@nycollege.edu or akotowski@nycollege.edu.

7. Coordinates reasonable accommodations for students who have a 504 plan.

PwnNhPR
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Student Services works with both the academic and enrollment departments to provide a clear resolution to
any student issues at the College.

Grievance and Complaint Procedures

New York College strives to maintain the highest standards of education quality. To this end, the College is
committed to safeguarding the rights of all students. Students are assured that no action will be taken
against them for filing a grievance or complaint. All students enrolled at the New York College of Health
Professions have a right to file complaints and grievances. The office of Student Services is the office
responsible for handling all aspects of student complaints and grievances. The office of Student Services
works with other departments, including Enrollment Services, the program Deans, and administration, once
a complaint or grievance has been received to ensure a timely response. Student complaints and grievances
must be submitted in writing to the office of Student Services, either by obtaining an incident report (which
are available by contacting Student Services) or by emailing student.services@nycollege.edu. All complaints
and grievances are kept strictly confidential. Incidents that involve policies and procedure of the College are
handled through Student Services. Incidents that involve academics (faculty and coursework) are handled
through the program Dean. Note that academic incidents may have Student Services involved, depending on
the incident.

The office of Student Services will, upon receipt of a written complaint or grievance, conduct a thorough
investigation of the incident. The office of Student Services will interview witnesses and draft a report and
findings, which will be shared with the student complainant. The office of Student Services will consult other
departments as necessary for additional input, and policies and procedures outlined in the Student
Handbook will be used a guide for determining the outcome. The office of Student Services will make a
recommendation of action to the student. If the student does not agree with the recommendation, the
student can escalate the complaint or grievance to the Committee of Academic Policy as outlined in the
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Student Handbook. The process is designed to ensure that the student complaint or grievance is handled in
a timely fashion and that the outcome is fair and reasonable.

If a student is unable to resolve a complaint with the College or believes that the College has not properly
addressed the issues raised, he or she may file a complaint with the New York State Education Department
(NYSED). Students in the Graduate School of Oriental Medicine may also contact the Accreditation
Commission for Acupuncture and Oriental Medicine at the following:

New York State Education Department
Office of the Professions
89 Washington Avenue, 2" Floor, West Wing
Albany, NY 12234
Tel: (518) 474-3817
Fax: (518) 473-8577

Accreditation Commission for Acupuncture and Oriental Medicine
8941 Aztec Drive
Eden Prairie, MN 55347
Tel: (952) 212-2434
Fax: (952) 657-7068

Reasonable Accommodations for Students with Disabilities

New York College of Health Professions will provide reasonable accommodations to enrolled students who
are otherwise qualified, with documented disabilities. Reasonable accommodations will be determined on
an individual basis.

In compliance with Section 504 of the Rehabilitation Act of 1973, the College shall take such steps as are
necessary to ensure that no disabled student is denied the benefits of, excluded from participation in, or
otherwise subjected to discrimination under the education program or activity operated by the recipient
because of the absence of educational auxiliary aids for students with impaired sensory, manual, or speaking
skills.

In compliance with Title Il of the American Disabilities Act of 1990, the College shall furnish appropriate
auxiliary aids and services where necessary to afford an individual with a disability an equal opportunity to
participate in, and enjoy the benefits of, a service, program, or activity conducted by a public entity.

The following procedures have been implemented to assure compliance with both Acts:

1. During the admissions process, the applicant identifies a special need or disability and signs the
Request for Reasonable Accommodations Form pertaining to that special need and pertinent
accommodations.

(&
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2. The disability is verified by a source external to the applicant. This could include a physician,
psychologist, counselor, or any person certified in helping professions. The verification is made a
permanent part of the student record.

3. The Office of Student Services reviews the applicant’s file and determines if a special
accommodation is required. The accommodation is identified.

4. The Office of Student Services consults with the appropriate Programmatic Dean to determine
whether the College can provide the special accommodation. If this is possible, the Dean of the
School of Massage Therapy and/or the Dean of the Graduate School of Oriental Medicine, in
conjunction with the Office of Student Services jointly make the decision regarding the admission of
the applicant. The College is not obligated to admit the applicant if it cannot provide the assistance
needed.

5. Once the student is admitted and enrolled, the Office of Student Services sends a written
notification to the Dean of the School of Massage Therapy and/or the Dean of the Graduate School
of Oriental Medicine and each of the student’s instructors. This notification identifies the student,
his/her disability or special need and the accommodation required. The accommodation is
mandated.

6. The Office of Student Services will enter a notation on each student file indicating the special
accommodation accorded to each student. At the end of each trimester, the Office of Student
Services will file a report certifying the application of the special accommodation policy for each
student.

7. After admission, the above described procedure is followed each trimester.

8. The internal forms appropriate for the administration of this policy are available in the Office of
Student Services.

For further information on reasonable accommodations, contact the Student Services Office at 800-922-
7337 ext. #139 or studentservices@nycollege.edu.

Student Finances
Official Notice

Students are hereby officially notified that the registration and enroliment process is not complete until all
tuition, fees, and other charges are paid in full in accordance with the payment deadline schedule for each
trimester. Students will not be able to attend classes if they have not made full payment or made
alternative arrangements. Students personally guarantee and are responsible for all obligations to the
college for tuition, fees and other charges.

A student who has an outstanding financial balance due to the College or is “on hold” for missing documents
is officially given notice that the college will withhold granting degrees and issuing grades. A student may
also be subject to additional collection fees, attorneys’ fees, late fees, fines or interest charges on the unpaid
balance.
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Bursar

The Bursar office is responsible for assessing and collecting all tuition and fees for the College. The Bursar
works with students who either directly pay their tuition to the College each trimester or who owe a balance
after their financial aid. Students are encouraged to pay their tuition and fees through Self-Serve, the
College’s online student portal.

Below is a breakdown of all tuition and fees for New York College of Health Professions.

Non-Refundable Fees (some or all fees may apply)

Fee Description of Fee
$45.00 Non-refundable Application Fee — Massage Therapy Program
$45.00 Non-refundable Application Fee — Acupuncture/Oriental Medicine Programs
$25.00 Registration Fee (per trimester)
$30.00 Liability Insurance Fee (per trimester)
$25.00 College ID Replacement Fee
$100.00 Clinic Fee — MT Clinic 1/GSOM Grand Rounds through Clinic 4 (per trimester)
$75.00 Lab Fee—HS 114, HS 115, EL 104, CH 303, CH 304, CH 401
$450.00 Acupuncture/Oriental Medicine Clinic Kit (Acupuncture Technique 1)
$100.00 Graduation Fee
$325.00 Challenge Exam Fee — Prior Learning (per course)
$50.00 Installment Plan Fee
$50.00 Late Payment Fee
$35.00 Add/Drop Fee (once the trimester begins)
$250.00 Late Registration Fee
$10.00 Official Transcript Fee
$25.00 Returned Check Fee
$45.00 Replacement/Duplicate Diploma Fee
$75.00 Make-up/Retake Exam Fee

Student Tuition Liability and Refunds

In order to receive a refund of paid tuition and fees, all students who withdraw from all their classes must
complete a Change of Enrollment Status Form at the Student Services office and once processed, New York
College of Health Professions is authorized to:

1. Calculate the student’s tuition liability and applicable refund for any given trimester as follows:

Period of Withdrawal Liability Refund Percentage

Prior to first day of trimester 0% 100%
During the first week 10% 90%
During the second week 25% 75%
During the third week 50% 50%
During the fourth week 75% 25%
After the fourth week 100% 0%

2. Tuition liability during a ten-week course.
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Period of Withdrawal Liability Refund Percentage

Prior to first day of trimester 0% 100%
During the first week 25% 75%
During the second week 50% 50%
After the second week 100% 0%

If a student cancels his/her enrollment prior to the first day of classes, a full tuition refund will be issued.
Refund Policy for Federal Financial Aid Recipients

A return of Title IV refunds will be calculated for financial aid students based on the percentage of the
trimester that the student completes. Students who complete more than 60% of any term (9 weeks of a 15-
week trimester, or 6 weeks of a 10-week accelerated trimester) are considered to have earned 100% of the
aid based for that period. Students who complete less than 60% of a given term will receive aid based on
the percentage of the term completed. Please contact the Bursar office for additional information on the
Title IV refund policy. Any unearned Title IV monies will be returned in the following order:

Federal Direct Unsubsidized Loans
Federal Direct Subsidized Loans
Federal Direct PLUS Loans

Federal Pell Grant

FSEOG

vk wNE

Any financial that is unearned due to withdrawing from the College prior to the 60% point of the term must
be returned to the US Department of Education no later than 45 days from the date of determination.

Financial Aid

Students who attend New York College of Health Professions can receive financial aid if they qualify. Note
that international students are not eligible for financial aid. Financial aid is broken down between federal
student aid, which is awarded by the United State Department of Education, and state tuition assistance,
which is awarded by New York State. In order to determine eligibility for federal student aid, students need
to complete the Free Application for Student Aid (FAFSA) by going to studentaid.gov and using the Federal
School Code 025994. In order for students to apply for state financial aid, students need to apply by going

to https://www.tap.hesc.ny.gov/totw/.

Federal Student Financial Aid

Once the FAFSA is completed, the financial aid department will be notified as to what a student is eligible to
receive. Below is a breakdown of the types of federal student aid.

1. Pell Grant — A need-based grant by the federal government for low income students pursuing a first-
time bachelor’s degree.

18| Page


https://www.tap.hesc.ny.gov/totw/

2. Federal Supplemental Educational Opportunity Grant (SEOG) — Pell eligible students are awarded
this grant who have a demonstrated financial need.

3. Federal Work-study — Federal work-study is a need-based program awarded to eligible students who
want to work while they are attending New York College.

4. Subsidized Loans — Students who have financial need qualify for student loans. Subsidized loans do
NOT accrue interest while the student is enrolled for at least half-time.

5. Unsubsidized Loans — Students who have financial need qualify for student loans. Unsubsidized
loans DO accrue interest while student is enrolled for at least half-time.

New York State Tuition Assistance Program

The Tuition Assistance Program is available to eligible New York State residents with a high school diploma
or its equivalent from a high school within the United States attending full-time (12 credits or more per
term) at New York College. TAP is a grant from the State of New York that is applied toward tuition and is
based upon the New York State net taxable income of the student, spouse and/or parents if applicable.

New York College is considered an Accelerated Program for TAP purposes. To be eligible for a full-time or
half-time accelerated TAP payment, students must be enrolled full-time in the prior term and must also have
earned 24 semester hour credits or the equivalent in the prior two trimesters or the equivalent.

Part-Time TAP does not replace Aid for Part-Time Study and cannot be received in conjunction with an APTS
award. Student must meet all the eligibility requirements for Full-time TAP; in addition, the student must
have earned 12 credits or more in each of the two consecutive trimesters. Students must have been a first-
time freshman in the 2006—07 academic year or thereafter. Students must have a cumulative grade point
average of at least 2.0 and be enrolled for at least 6, but fewer than 12 credits per trimester.

Aid for Part-time Study

Awards are available to undergraduate students taking 3 to 11 credits per trimester. Contact the Financial
Aid office for more information.

Scholarships

Scholarships may be available to students through New York College merit scholarships, donor organizations
or individuals. Students are encouraged to search for scholarships to assist them in helping them pay for
tuition and other college expenses. There are several scholarship search services that can be utilized on the
Internet.

Vocational Rehabilitation

The Office of Vocational and Educational Services for Individuals with Disabilities (VESID) provides services
and financial assistance for education to students with certain disabilities. Further information can be
obtained from the Division of Vocational Rehabilitation. Please check the phone book or the Internet for
your local office. http:// www.access.nysed.gov/vr/do/locations.htm
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Department of Veterans Affairs: Educational Benefits & Educational Assistance (The Post 9/11 Gl
Bill®)

If you need help paying for school or job training and you’ve served on active duty after September 10,
2001, you may qualify for the Post-9/11 Gl Bill®. Find out if you can get education benefits through the Post-
9/11 Gl Bill®.

What benefits can | get?

o Tuition and fees
o Money for Housing (if you’re in school more than half time)
. Money for books and supplies (up to $1,000 per school year)

Do | have Post-9/11 Gl Bill® benefits?

. You can check to see if you have Post-9/11 Gl Bill® benefits at www.vets.gov.

How do I get these benefits?

o You'll need to apply to www.vets.gov. The benefit amount depends on which school you go to,
how much active-duty service you’ve had since September 10, 2001, and how many credits or
training hours you’re taking.

What benefits does the Post-9/11 Gl Bill® include?

o The full tuition amount for in-state schools up to the maximum national average of $26,042.

o A Basic Allowance for Housing (BAH) based on the cost of living where your school is located.

o Up to 36 months of education benefits, in most cases payable for 15 years after your release
from active duty.

o A percentage-of-maximum-benefit scale based on how much active service you’ve had since
September 10, 2001.

o Example: If you had 90 days of active service since September 10, 2001, you would qualify for
40% of the maximum amount. Three years of active service would qualify you for 100% of the
benefit.

Section 103 - VA Pending Payment Compliance Facility Name: New York College of Health Professions
Facility Code: 319C4132 Person Completing Addendum: Jacqueline MclIntyre In accordance with Title 38 US
Code 3679 subsection (e), this school adopts the following additional provisions for any students using U.S.
Department of Veterans Affairs (VA) Post 9/11 G.I. Bili® (Ch. 33) or Vocational Rehabilitation and
Employment (Ch. 31) benefits, while payment to the institution is pending from the VA. This school will not:

e Prevent nor delay the student's enrollment;
e Assess a late penalty fee to the student;
e Require the student to secure alternative or additional funding;

e Deny the student access to any resources available to other students who have satisfied their tuition
and fee bills to the institution, including but not limited to access to classes, libraries, or other
institutional facilities.
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However, to qualify for this provision, such students will be required to produce the Certificate of Eligibility

by the first day of class. Application forms, information and assistance are available at the Department of

Veterans Affairs offices. (www.gibill.va.gov or 1-800-827-1000). Additional information regarding financial
aid can be found in both the Student Handbook and the College’s website www.nycollege.edu/financialaid.

Academic Calendars

New York College of Health Professions is a trimester school. Each calendar year there are three 15 week
trimesters with either a two or three week intercession between. Below are the academic calendars
through the end of the 2023-2026 academic year.

Spring 2023 Trimester

Jan 1, 2023 Sunday New Year’s Day/Closed

Jan 2 Monday Spring Trimester Begins

Jan 9 Monday Add/Drop Deadline

Jan 16 Monday Martin Luther King Jr. Day/Closed
Feb 20 Monday President’s Day/Closed

March 6 Monday Withdrawal Deadline

March 13 Monday Summer Trimester Registration Begins
March 25 Saturday Summer Trimester Registration Ends
Apr7 Friday Good Friday/Closed

Apr9 Sunday Easter Sunday/Closed

Apr 17 Monday Spring Trimester Ends

Fall 2023 Trimester

October 2 Monday Fall Trimester Begins

October 9 Monday Add/Drop Deadline

Nov 23/24 Thurs/Fri 2023 Thanksgiving Holiday/Closed
Dec4 Monday Withdrawal Deadline

Dec4 Monday Spring Trimester Registration Begins
Dec 8 Friday Spring Trimester Registration Ends
Dec 23 Saturday Fall Trimester Ends

Dec 24/25/26 Sun/Mon/Tues Christmas Holiday/Closed

Spring 2024 Trimester

Jan 1, 2024 Monday New Year’s Day/Closed

Jan 2 Tuesday Spring Trimester Begins

Jan9 Tuesday 2024 Add/Drop Deadline

Jan 15 Monday Martin Luther King Jr. Day/Closed

Feb 19 Monday President’s Day Closed
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March 4
March 11
March 15
March 29
March 31
Apr 15

Monday
Monday
Friday
Friday
Sunday
Monday

Summer 2024 Trimester

Apr 29, 2024
May 6

May 27
June 19

July 1

July 4

July 8

July 12

Aug 12

Fall 2024 Trimester
Aug 26, 2024

Sep 2

Sep 3

Oct 28

Nov 4

Nov 8

Nov 28/29

Dec9

Dec 24/25

Spring 2025 Trimester

Jan 1, 2025
Jan 6

Jan 13
Jan 20
Feb 17
March 10
March 17
March 21
Apr 18
Apr 20
Apr 21

Monday
Monday
Monday
Wednesday
Monday
Thursday
Monday
Friday
Monday

Monday
Monday
Tuesday
Monday
Monday
Friday
Thurs/Fri
Monday
Tues/Wed

Wednesday
Monday
Monday
Monday
Monday
Monday
Monday
Friday
Friday
Sunday
Monday

Withdrawal Deadline

Summer Trimester Registration Begins
Summer Trimester Registration Ends
Spring Holiday/Closed

Easter Sunday/Closed

Spring Trimester Ends

Summer Trimester Begins
Add/Drop Deadline

Memorial Day/Closed
Juneteenth/Closed

Withdrawal Deadline
Independence Day/Closed

Fall Trimester Registration Begins
Fall Trimester Registration Ends
Summer Trimester Ends

Fall Trimester Begins

Labor Day/Closed

Add/Drop Deadline

Withdrawal Deadline

Spring Trimester Registration Begins
Spring Trimester Registration Ends
2024 Thanksgiving Holiday/Closed
Fall Trimester Ends

Christmas Holiday/Closed

New Year’s Day/Closed

Spring Trimester Begins

Add/Drop Deadline

Martin Luther King Jr. Day/Closed
President’s Day Closed

Withdrawal Deadline

Summer Trimester Registration Begins
Summer Trimester Registration Ends
Spring Holiday/Closed

Easter Sunday/Closed

Spring Trimester Ends
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Summer 2025 Trimester

May 5, 2025
May 12
May 26
June 19
July 4

July 7

July 14

July 18

Aug 18

Fall 2025 Trimester

Sep 1, 2025
Sep 2

Sep 8

Nov 3

Nov 10
Nov 14
Nov 27/28
Dec 15

Dec 24/25

Spring 2026 Trimester

Jan 1, 2026
Jan5

Jan 12
Jan 19
Feb 16
March 9
March 16
March 20
Apr3
Apr 5
Apr 20

Monday
Monday
Monday
Thursday
Friday
Monday
Monday
Friday
Monday

Monday
Tuesday
Monday
Monday
Monday
Friday
Thurs/Fri
Monday
Wed/Thurs

Thursday
Monday
Monday
Monday
Monday
Monday
Monday
Friday
Friday
Sunday
Monday

Summer 2026 Trimester

May 4, 2025
May 11
May 25
June 19
July 3

July 4

Monday
Monday
Monday
Friday
Friday
Saturday

Summer Trimester Begins
Add/Drop Deadline

Memorial Day/Closed
Juneteenth/Closed
Independence Day/Closed
Withdrawal Deadline

Fall Trimester Registration Begins
Fall Trimester Registration Ends
Summer Trimester Ends

Labor Day/Closed

Fall Trimester Begins

Add/Drop Deadline

Withdrawal Deadline

Spring Trimester Registration Begins
Spring Trimester Registration Ends
2025 Thanksgiving Holiday/Closed
Fall Trimester Ends

Christmas Holiday/Closed

New Year’s Day/Closed

Spring Trimester Begins

Add/Drop Deadline

Martin Luther King Jr. Day/Closed
President’s Day Closed

Withdrawal Deadline

Summer Trimester Registration Begins
Summer Trimester Registration Ends
Spring Holiday/Closed

Easter Sunday/Closed

Spring Trimester Ends

Summer Trimester Begins

Add/Drop Deadline

Memorial Day/Closed
Juneteenth/Closed

Observance of Independence Day/Closed
Independence Day/Closed
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July 6 Monday Withdrawal Deadline

July 13 Monday Fall Trimester Registration Begins
July 17 Friday Fall Trimester Registration Ends
Aug 17 Monday Summer Trimester Ends

Fall 2026 Trimester

Aug 31, 2025 Monday Fall Trimester Begins

Sep 7 Monday Labor Day/Closed

Sep 8 Tuesday Add/Drop Deadline

Nov 2 Monday Withdrawal Deadline

Nov 9 Monday Spring Trimester Registration Begins
Nov 13 Friday Spring Trimester Registration Ends
Nov 26/27 Thurs/Fri 2026 Thanksgiving Holiday/Closed
Dec 14 Monday Fall Trimester Ends

Dec 24/25 Thurs/Fri Christmas Holiday/Closed

Full-Time or Part-Time Status

Full-time students are those enrolled in courses of 12 or more credits. Part-time students are those enrolled
in courses of six to eleven credits per trimester. The recommended programs outlined on the following
pages are designed for students who intend to devote their full time and energy to their studies. Many
students, however, must work a full-time or part-time job while in attendance, or have other responsibilities
outside of school. Therefore, many students spend more than nine or ten trimesters at the college. For
these students, part-time courses of study are available.

School of Massage Therapy

The field of massage therapy is one of the fastest growing in complementary health care. Increasing
acceptance and respect for holistic health care has created many new career opportunities for massage
therapists. New York College of Health Professions offers an Associate in Occupational Studies (AOS) degree
(AOS) in Massage Therapy. Our graduates consistently score in the upper percentiles of the New York State
Massage Therapy Licensing Exam pass rates.
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Research estimates that in 2015 massage therapy was a $12.1 billion industry®. The Consumer Survey by
the American Massage Therapy Association (AMTA) found that roughly 39.1 million US adults had a massage
in 2015 and of those the overall mean was 4.35 massages in the past 12 months. 90% of consumers now
believe that massage is beneficial to health and wellness, and that 91% believe it can be effective in reducing
pain. Of those surveyed, 85% claim they received a massage for medical reasons (such as pain relief,
soreness, injury recovery, migraines or stress). Massage is no longer solely for relaxation and pampering®.

As the field of holistic health care continues to expand, there is an even greater demand for massage
therapists. Employment as a massage therapist is projected to grow by 22% between 2014 and 2024, faster
than average for all occupations®. Practitioners are needed in hospitals, wellness and western medical
clinics, spas, sports programs, resorts, rehabilitation centers, health clubs and on cruise ships. There are
growing specialties ranging from sports massage and pregnancy massage to stress management programs
and treatment for cancer patients. As a Licensed Massage Therapist (LMT), you can work independently
(67% are sole practitioners'!) and be your own boss with your own practice, or you can choose to work with
spas, resorts, medical facilities or in a group holistic/wellness practice. Students enrolled in the massage
therapy program earn an accredited AOS degree and they become a licensed health care professional. With
the growing recognition of the benefits of this health care field, it is an exciting time to study and become
licensed in Massage Therapy.

The curriculum in the massage therapy program is comprehensive, integrating methodologies of the east
and the west. Courses include those in western biosciences, as well as in eastern health care. The
curriculum is designed to provide students with the knowledge and skills necessary for their personal and
professional growth. Each student in the program receives comprehensive training in both Swedish
(Western) massage and Asian bodywork, allowing them to become proficient in different techniques of
massage therapy.

Western massage therapy, often referred to as “physiotherapy” and considered by many as “medical
massage,” focuses on the manipulation of the body’s soft tissue to promote a balanced state of health.
Specific strokes such as effleurage, petrissage, friction and stretching are taught by some of the finest
instructors in the field of massage therapy.

Asian bodywork combines traditional oriental medical principles for assessing imbalances in the energy
system with a we